
Instructions to Submit Wire Requests via Online Banking 

 

Log into Online Banking as you normally do 

 

In the Dashboard, select the TRANSACTIONS tab, then select WIRE REQUEST 

 



  

On the Right-hand side of the screen, click on the “PENCIL” image to Start a New 
Conversation. 

 

 

 

 



 

In the Message Recipient box, select “Wire Transfer Services” 

In the Message Subject, type “Wire Transfer” 

In the Message box, you can type your wire transfer instructions or use the “Attach a File” 
option below to attach a document. 

Once all fields are complete, click the “Send Message” button at the bottom of the page. 

 


